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Employment Application 

	Applicant Information

	Full Name:
	     
	     
	   
	Date:
	     

	
Last
	First
	M.I.

	Address:
	     
	     

	
Street Address
	Apartment/Unit #

	
	     
	  
	     

	
City
	State
	ZIP Code

	Phone:
	(   )    -    
	E-mail Address:
	     

	Date Available:
	     
	
	
	Desired Salary*:
	$      

	Position Applied for:
	                                                                              

	Are you a citizen of the United States?
	YES

 FORMCHECKBOX 

	NO
 FORMCHECKBOX 

	If no, are you authorized to work in the U.S.?
	YES
 FORMCHECKBOX 

	NO
 FORMCHECKBOX 


	Have you ever worked for BVU?
	YES
 FORMCHECKBOX 

	NO
 FORMCHECKBOX 

	If yes, when?
	     

	Have you ever been convicted of a felony?
	YES
 FORMCHECKBOX 

	NO
 FORMCHECKBOX 

	How did you hear about BVU?          

	If yes, explain:
	                                              List any friends or relatives that work at BVU:        

	Employment with BVU is contingent on the results of a completed background check.



	Education, Special Skills, and Training


	? 1 FORMCHECKBOX 
 
	

	
	Name
	Degree
	Major/Minor or Specialization

	High School
	     
	     
	N/A

	College
	     
	     
	     

	Graduate
	     
	     
	     


	Other (Trade, Business, or Technical)
	     
	     
	     


	Keyboarding
	Yes  FORMCHECKBOX 
 No  FORMCHECKBOX 
             WPM:    

	Computer Software Experience
	Yes  FORMCHECKBOX 
 No  FORMCHECKBOX 
  List Software Programs:      


	Please describe any additional job-related skills or qualifications:


	     



	

	References

	Please list three professional references.

	Full Name:
	     
	Relationship:
	     

	Company:
	     
	Phone:
	(   )    -    

	
	
	
	EMAIL: 

	Full Name:
	     
	Relationship:
	     

	Company:
	     
	Phone:
	(   )    -    

	
	
	
	EMAIL:

	Full Name:
	     
	Relationship:
	     

	Company:
	     
	Phone:
	(   )    -    

	
	
	EMAIL:          

	Employment History

	Company:
	     
	Phone:
	(   )    -    

	Address:
	     
	Supervisor:
	     

	Job Title:
	     
	Starting Salary:
	$     
	Ending Salary:
	$     

	Responsibilities:
	     

	From:
	     
	To:
	     
	Reason for Leaving:
	     

	May we contact your previous supervisor for a reference?
	YES
 FORMCHECKBOX 

	NO
 FORMCHECKBOX 

	

	
	
	
	

	Company:
	     
	Phone:
	(   )    -    

	Address:
	     
	Supervisor:
	     

	Job Title:
	     
	Starting Salary:
	$     
	Ending Salary:
	$     

	Responsibilities:
	     

	From:
	     
	To:
	     
	Reason for Leaving:
	     

	May we contact your previous supervisor for a reference?
	YES
 FORMCHECKBOX 

	NO
 FORMCHECKBOX 

	

	
	
	
	

	Company:
	     
	Phone:
	(   )    -    

	Address:
	     
	Supervisor:
	     

	Job Title:
	     
	Starting Salary:
	$     
	Ending Salary:
	$     

	Responsibilities:
	     

	From:
	     
	To:
	     
	Reason for Leaving:
	     

	
	
	
	
	
	

	May we contact your previous supervisor for a reference?
	YES
 FORMCHECKBOX 

	NO
 FORMCHECKBOX 

	

	

	

	

	
Adjunct Faculty

Please fill out the following page if you are applying for an Adjunct Faculty position. If not, skip to Disclaimer and Signature portion. 

GRADUATE STUDY:
                Institution


Dates
                   Major/Emphasis                       Degree

ACADEMIC TEACHING: 
                        Institution
                              Dates                                     Faculty Rank

· Relationship of non-academic employment to proposed teaching assignment:

· List any additional training or experience that could support your teaching credentials:

· In a few words, summarize your philosophy concerning teaching the non-traditional student:

(Please attach a copy of your official transcript and resume to this application. Only include these items if you are applying for an adjunct faculty or faculty position.

	Disclaimer and Signature

	


I certify that the information that I have provided on this application is accurate and complete to the best of my knowledge.  I affirm that I have not knowingly provided false information or intentionally misrepresented myself and information provided.  

I consent to reference, former employer, educational institution, and licensure/certification agency being contacted regarding information pertinent to my employment, qualification, and/or educational history provided on this application.
I authorize investigation of all statements contained in this application.  I understand that in processing my application with Buena Vista University, an investigation may be made in which information is obtained through personal interviews, through an outside vendor investigation, and a review of information held by law enforcement or other government agencies.  A consumer report may be generated summarizing this information.
I authorize you to verify my past employment and education, criminal records, credit history, motor vehicle records, personal references, and other job-related data provided on this application or via the interview process.  I authorize the appropriate individuals, companies, institutions or agencies to release information, and I release them from any liability as a result of such inquiries or disclosures.  I further understand and waive my right of privacy in this investigation and release and hold harmless Buena Vista University from any liability.  I have a right under the “Fair Credit Reporting Act” to obtain a copy of this report by directing a written request to Buena Vista University.
I understand that, if employed, false statements or omissions on this application may result in rejection of my application or termination at any time during my employment.  I understand my offer for employment is contingent on the results of a completed background check.  Under most circumstances, background checks will be completed prior to the first day of employment.  However, if employment begins prior to receipt of the results of the completed background check, continued employment is contingent upon the results of the background check.  I will be informed of any findings of concern and be given the opportunity to verify or dispute the accuracy or completeness of the information.  
I agree that any decision to hire me is contingent upon the results of my background report and certify that all statements and answers on my application, resume, or interview are true and complete to the best of my knowledge.  
I understand and acknowledge that this employment application is not to be considered a contract of employment.  I understand that my employment with Buena Vista University, if hired, would be an employment relationship of “at will.”  Meaning, employment with BVU may be ended at any time for any reason.

I understand that the Immigration and Control Act of 1986 (Public Law #99-603) requires that all new employees must provide documents proving their U.S. citizenship or their authorized alien work status to begin employment.  Because of this law, I understand that all job offers are contingent on my ability to provide satisfactory documentation.

By signing below, I agree that I have read, understand, and agree to the terms of the above statements.  If this is being submitted by electronic means, I understand that typing my name in the signature line serves as my signature and confirmation that I have read, understood and agree to the above statements.

Signature:      







Date:      _________
Buena Vista University complies with the Clery Act (Public Law 101-542).  Information is compiled annually in the Annual Campus Security Report by the Director of Security and is available on the Buena Vista University website at www.bvu.edu/campussecurity/. Those wishing a paper copy of this report should contact Human Resources. Buena Vista University is an Equal Opportunity/Americans With Disability Act/Smoke-Free Employer.
